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Program Overview



Program Overview
• Source: State funding 

• Amounts: Total is $500,000 per year. 
• Minimum grant award is $2,500; maximum grant award is 

$45,000

• Purpose: To support the preservation of library 
research materials with significant research value 

• Timeframe: One year project period, July 1- June 30; 



Eligible Materials

• Research materials: primary value is informational 

• Formats:
• Paper-based: books, journals, newspapers, documents, maps, 

architectural drawings and so on…. 
• Media: photographic prints and negatives, sound recordings, 



Eligible Applicants

• chartered by the Board of Regents of the State of New York OR 
• accepted by the Board of Regents for filing under not-for-profit sections 

(section 216) of the Education Law OR
• registered with the office of Charities of the New York State Department 

of State OR
• granted not-for-profit status under section 501(c)(3)of the United States 

Internal Revenue code

Eligible applicants include those:  

Not eligible: 
• The 10 designated comprehensive research libraries
• New York State agencies and collections which are part of state 

agencies, including New York State Historic Sites (but SUNY 
colleges are eligible!)



Eligible expenditures
• personnel costs
• service and consultant contracts
• supplies and equipment

Ineligible expenditures (not an exhaustive list): 

• general operating expenses, indirect costs or overhead charges
• the acquisition of research materials 
• capital expenditures/building construction
• computer equipment
• salaries or benefits for existing personnel



Fundable activities
Surveys, storage, and environmental controls

YES:
• Environmental surveys
NO:
• General planning surveys or preservation surveys (see DHPSNY!)

YES:
• Installation of HVAC in collection storage areas
NO:
• Interim/stop-gap environmental controls 

YES:
• Specialized shelving or storage furnishings
NO:
• Standard library shelving



Fundable activities
Reformatting to microform

YES:
• Preservation quality microfilm or microfiche
• Color microforms

NO:
• Microform readers

All microform reformatting projects must adhere to the Microform 
Guidelines included in the grant RFP. 



Fundable activities
Reformatting- other than microforms

YES:
• Photographic negative duplication
• Copy prints of photographic images
• Sound recordings

NO:
• Digitization of paper or photographs



Fundable activities
Physical treatment

YES:
• Collection cleaning projects
• Protective enclosures
• Rebinding, minor repairs & mending
• Major conservation treatments

NO:
• Basic housekeeping
• Physical processing



Fundable activities
Other

YES:
• Disaster recovery
• Research
• Specialized training
• Bibliographic activities

NO:
• Preparing disaster plans
• Purchasing emergency supplies
• Exhibitions
• Publishing guides or catalogs



Standards and vendor qualifications

• Work must be done in accordance with established standards and best 
practices.

• Supporting documentation for any vendors or consultants must be included:
• Written estimates 
• Resumes
• Plans of work    
• Justification for selection

• Qualifications of key project personnel must be provided. 

Applications submitted without supporting documentation attached 
may result in disqualification. 



Application Process



Prequalification

• Not-for-profit applicants are required to register in the Statewide Financial 
System (SFS) and complete the Vendor Prequalification process.

• Start early! The prequalification process can take several weeks. The 
prequalification process must be completed by the application 
deadline. 

• Certain documents need to be submitted yearly to maintain prequalification. 

• Link to SFS prequalification resources. 

https://grantsmanagement.ny.gov/get-prequalified
https://grantsmanagement.ny.gov/get-prequalified


Application Portal

Applications are submitted through the LDGrants portal. 

Use this link to request an account! 

    

https://eservices.nysed.gov/LDGrants
https://eservices.nysed.gov/ldgrants
https://eservices.nysed.gov/ldgrants/ldgext/diRegistration.do


Application Checklist



Project Narrative



Narratives



I. Description of Institution

•  Size of the institution's operation
• annual budget for staff, materials, operations, etc.
• total number of staff in full-time equivalents (FTE) 

• Total collection of library research materials 
• the size of the collection and types of materials held
• collecting policy and sources of acquired materials 
• expenditure for acquisitions and number of items 
acquired in the past year

• other relevant background information on the nature 
and use of the collection



II. Institutional Commitment To 
Conservation/Preservation

• Institutional conservation/preservation activities 

• Environmental conditions in which preserved materials 
will be stored

• Preparations for disasters

• Security arrangements for protecting the collections



III. Accessibility of Collections to the Public

• Access policies and practices of the institution

• Cataloging or other bibliographic controls

• Ownership of materials 



IV.  Research Value of Materials to be 
Preserved

• Description of materials to be preserved with grant 
funds

• Subject area and content
• Format and quality
• Condition and specific preservation problems 

How do the materials form a coherent body?
How do they fit into the institution’s overall collection 
policy?
What type of research are they likely to be used for? 



IV.  Research Value of Materials to be 
Preserved

Significance of the materials for research

What is the long-term historical significance of the materials? 
Short-term topical significance?

What is the current level of demand for the material? 

Is it of local, regional, national importance?

Are there other similar collections in other institutions?

Bonus: any past projects, exhibits, publications based on 
research from this collection  



V.  Plan of Work

Timetable

• beginning and ending dates; 
• hiring dates and duration of work for new 
personnel; 

• schedules for existing staff; 
• consulting schedules, including due dates of 
reports; 

• all other significant activities proposed for the 
project.  



V.  Plan of Work

Conservation/preservation activities to be 
carried out during the project

• Work to be performed

• Materials and techniques being used

• Vendor proposals and cost estimates



V.  Plan of Work

Personnel and vendors involved in the project

• Project manager

• Existing staff to be used

• Personnel to be hired

• Consultants

• Vendors

• Qualifications



VI. Institutional Contribution to the 
Project

Included in project budget

• Contributions of staff time by existing institutional 
staff.

• Financial contribution toward the overall costs of 
the project



Supporting Documentation
Required for all applications:
• Institutional Authorization Form
• Resumes
• FS-10 Form
• Payee Form

Required depending on project activities: 
• Supporting vendor/consultant documentation
• Microform Guidelines Form
• Cooperative Application Agreement Form
• MWBE forms (over $25,000)



Entering the Project Budget

• Five categories for expenditures- Personal Services, 
Benefits, Contracted Services, Supplies & Equipment, 
and Travel

• All projected expenditures should be included even if 
they will be paid with institutional funds.  

• Access budget through application checklist or drop-
down menu.



Personal Services



Employee Benefits



Contracted Services



Supplies, Materials, & Equipment



Travel Expenses



FS-10



FS10-Budget Summary



FS-10 Certification



Minority & Women Owned Business 
Enterprises (M/WBE) 
• All applications for funding over $25,000 are subject to M/WBE 

requirements. (https://www.nysl.nysed.gov/libdev/mwbe/index.html)

• Current M/WBE requirements are 30% of non-personal service budget. 
M/WBE Certified Directory 
(https://ny.newnycontracts.com/FrontEnd/searchcertifieddirectory.asp)

• Compliance can be achieved in 1 of 3 ways
o Full Participation 
o Request a Partial Waiver
o Request a Full Waiver

(Good faith efforts to find applicable M/WBE vendors or suppliers 
must be documented when requesting either a partial or full waiver)

• Complete and upload forms to the online application

https://www.nysl.nysed.gov/libdev/mwbe/index.html
https://www.nysl.nysed.gov/libdev/mwbe/index.html
https://ny.newnycontracts.com/FrontEnd/searchcertifieddirectory.asp


MWBE-Required Documents

• Required Documents

Form Full
Participation 

Partial 
Participation

No 
Participation

Goal Calculation Worksheet Y Y Y

Cover Sheet Y Y Y

Utilization Plan Y Y N

Notice of Intent to Participate Y Y N

Request for Waiver N Y Y

Contractor Good Faith Efforts N Y Y

EEO Staffing Plan Y Y Y

https://www.nysl.nysed.gov/libdev/mwbe/index.html
https://www.nysl.nysed.gov/libdev/mwbe/index.html


Institutional Authorization Form



Payee Form



Payee Form



Submit the Application



Contact Information

Lauren Cardinal, Library Development Specialist I
(518) 474-1479

Holly Peacock, Education Finance Specialist
Phone (518) 486-2197

Preservation@nysed.gov

https://www.nysl.nysed.gov/libdev/cp/grantprogram

Division of Library Development, New York State Library
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